405 Adult Services

A.
Criteria for Admission


1.
Shall be sixteen (16) year of age or older.


2.
Shall have a developmental disability as defined in Section 

5126.01 of the Revised Code and if applicable be placed into the

Adult  Program by the school district of residence as the least 

restrictive environment in accordance with Rule 3301-51-02 of the 

Administrative Code.




a.
Developmental Disability means a severe, chronic 



disability that is characterized by the following:





i.
it is attributable to a mental or physical 




impairment or a combination of mental and 




physical impairments, other than a mental or 




physical impairment solely caused by 




mental illness as defined in Division (A) of  




Section 5122.01 of the Revised Code.





ii.
it is manifested before age twenty-two





iii.
it is likely to continue indefinitely





iv.
it results in a substantial functional 





limitation in at least three (3) of the 





following areas of major life activity, as 




appropriate for age:  self-care, receptive and 




expressive language, learning, mobility, 




self-direction, capacity for independent 




living, and if the person is age sixteen  (16) 




or older and not in a program operated in 




pursuant to Chapter 3323 of the Revised 




Code, capacity for economic self-





sufficiency.





v.
it causes the person to need a combination 




and sequence of special, interdisciplinary, or 




other type of care, treatment, or provision of 




services for an extended period of time that 




is individually planned and coordinated for 




the person.


3.
Shall be a resident of Madison County. 

4.
Individual expresses desire and preference to receive services.


5.
Shall be officially placed into the Adult Program by the school 

district of residence, if under 22 years of age and without a 

certificate of school program completion.


6.
Eligibility and enrollment of individuals from other County Boards 

of Mental Retardation and Developmental Disabilities and 


state-operated developmental centers shall be reciprocal once a 

person has been deemed eligible. The new county may review the 

person’s eligibility.

B.
Eligibility for services shall be determined through the “Ohio Eligibility 
Determination Instrument” (OEDI) for Adults. Eligibility is for Madison 
County Board of MR/DD Services and is a process separate from intake 
into any given division of the Board.



1.
The Madison County Board of MR/DD shall ensure that eligibility 

determinations are made in a timely manner and within forty-five 

(45) calendar days after all information necessary to make the 

determination has been received from the referring party or 

applicant for services.


2.
The Superintendent shall have the authority to make the final 

decision regarding eligibility of the individual.


3.
Individuals determined ineligible for Madison County Board of 

MR/DD services shall be afforded due process rights pursuant to 

Rule 5123:2-1-02 of the Administrative Code. Records of persons 

determined ineligible shall be maintained for five (5) years after 

the determination has been made.  Individuals determined 


ineligible for Madison County Board of MR/DD services shall be 

referred to other appropriate community agencies.


4.
Notwithstanding the definitions of “developmental disability” and 

“developmentally disabled person” in section 5126.01 of the 

Revised Code, all persons who were eligible for services and 

participated in programs offered by a county board of MR/DD on 

July 1, 1991, shall continue to be eligible for those services and to 

participate in those programs as long as they are in need of 

services.

C.
Assessment of Individual’s Desires and Preferences


1.
The Madison County Board of MR/DD functional assessment 

process shall identify each individual’s choices, desires, and 

preferences in home, vocational and community environments as 

appropriate.


2.
If service or supports are requested, the assessment shall 


commence within sixty (60) days from the date that eligibility is 

established.  This time frame may be extended upon extenuating 

circumstances and with agreement from the individual 


requesting services or supports.  The assessment shall be ongoing. 


3.
The initial evaluation period will not exceed thirty calendar days, 

unless extended due to extenuating circumstances and with the 

agreement of the individual, at which time the I.S.P. will be 

developed.  A Pre-Evaluation Meeting will take place 


with the Adult Services Program Coordinator serving as team 

leader to coordinate the evaluation.  The initial assessment shall 

include a review of available information to determine if 


supplemental situational and/or other formal or informal evaluation 

should occur.


4.
A written assessment plan shall be developed in conjunction with 

the applicant, the applicant’s legal guardian and, if desired, the 

advocate of the applicant’s choice. This assessment plan should 

include the use of standardized instruments, work sample 


inventories, and situational assessments and shall include, but not 

limited to information on the level of performance in the following 

habilitation areas:



a.
Mobility;



b.
Self-help skills;



c.
Communication;



d.
Social and emotional skills;



e.
Functional academics;



f.
Motor skills;



g.
Daily living skills including leisure time and community 


awareness;



h.
Human sexuality;



i.
Work adjustment; and



j.
Work skills training and employment.


At the Pre-Evaluation Meeting the evaluation team will determine the extent and manner to which each of the above areas will be assessed.  The results of the evaluation shall be forwarded to Family Support and used in the development of the initial I.S.P. (or an update if one currently exists) outlining the provision and/or coordination of  services.

Prior to completion of the evaluation and prior to the individual’s entry into the adult program, the following information shall be gathered and submitted to the interdisciplinary team:


1.
A medical examination current within six months from the date 

that eligibility was established shall be available or be completed. 



Successive medical data shall be updated as determined by the 

interdisciplinary team.  The interdisciplinary team shall address 

programmatic needs indicated by the individual’s medical 


condition.


2.
Participation in adult services or placement onto a waiting list shall 

take place within thirty (30) calendar days from the date that the 

initial assessment begins. Individuals placed on a waiting list shall 

be referred to other community service and support providers as 

appropriate.  When it is necessary to place individuals on waiting 

lists for services, records shall be maintained in accordance with 

rule 5123:2-1-02 of the Administrative Code.  The start date for 

participation in the program may be extended upon extenuating 

circumstances and with agreement from the individual requesting 

services or supports.


402.1 Individual Plan (IP) Development

Each individual enrolled in the Adult Services Program shall have an Individual Plan (IP).  The individual plan shall outline the services, supports, education, and training programs that will be provided and coordinated for the individual by various agencies and persons.  Any individual in the adult program under twenty-two years of age who has not graduated from or received a certificate of completion from the LEA shall be placed into the adult program in accordance with the IEP process as defined in rule 3301-51-02 of the Administrative Code.
The Board recognizes the importance of providing continuity of care and the benefits of a joint planning process.  To facilitate this the Board has developed a system whereby each enrollee will be assigned a Support Services Coordinator, through the Family Support Services division, who will be responsible for leading team meetings and coordinating services in all areas of the individual’s life.  The Coordinator will be responsible for developing Individual Plans that specify how supports and services will be delivered across all settings.

The Adult Services provider team may vary in size and composition according to the needs and preferences of the individual.  The team shall include those persons directly providing services to the individual, and it shall meet on a formal or informal basis as needed.  Members of the team assist the individual in determining the services, supports, goals, methodologies and procedures contained within the plan.  Members do not need to attend the I.P. development meeting to be part of the individual’s team.
A. 
IP Meeting


1.
A certificated staff member of the Madison County Board of 

MR/DD shall serve as an individual plan coordinator. The I.P.

meeting shall include the individual, the individual’s legal 


guardian, a certified staff member of the Madison County Board of 

MR/DD and if desired, the individual’s advocate or friend.  Other 

persons may be present at the meeting upon determination by the 

IP Coordinator and the individual/individual’s representative.


2.
The individual plan coordinator shall be responsible for the 

development of the IP and shall ensure that services are not 

conflicting with each other.


3.
The provision of Adult Services is contingent upon the consent of 

the individual or legal guardian.  Such consent may be modified or 

withdrawn at any time.


4.
The IP Coordinator shall advise and present options in an 


appropriate manner to the individual so that the individual may 

have a voice in matters pertaining to his/her life.


5.
The IP Coordinator shall complete a written summary of the IP 

meeting which includes any dissenting opinions of those present.  

The summary shall be placed into the individual’s permanent 

record.


6.
The IP shall be developed and implemented in coordination with 

other appropriate service providers or agencies.


7.
The IP shall be signed by each adult services provider and persons 

who participated in the development of the IP.

The initial IP shall be developed within a maximum of thirty (30) days after entry of an individual into adult services.  This time frame may be extended upon extenuating circumstances and with agreement from the individual requesting services or supports.

B.
The IP shall be based on priorities identified in the current assessment of choices, desires and preferences.  The IP will reflect the individual’s choices, desires, and preferences in home, vocational and community environments. The IP shall include opportunities:


1.
For the individual to control his life through informed choices;


2.
For developing significant social relationships within the 


community;


3.
For work and participation in life or his/her community;


4.
That are in accordance with the individual’s selected lifestyle;


5.
That support each individual’s choices, desires, and preferences 

leading to interdependence and full community inclusion;


6.
That address how services/supports will follow the individual into 

activities that take place in the community; and


7.
That enable the individual to fulfill his/her lifelong plans.

C.
The training, continuing education or therapeutic components of the IP shall include: 


1.
Goals;


2.
Measurable objectives for each goal;


3.
Anticipated time frames for review of the goals and objectives;


4.
Frequency, duration and location of continuing education and 

therapeutic components or training;


5.
Implementation strategies and methodologies and the person 

responsible for the implementation;  


6.
A statement regarding the frequency and type of documentation 

that should be maintained;


7.
Identification of the individual plan coordinator;


8.
Transportation assistance needs; and


9.
The need for successive medical update.

D.
The services/supports component of the IP shall include: 


1.
Statement of services/supports to be provided;


2.
Frequency and duration of services/supports;


3.
Identification of the adult services provider;


4.
Statement regarding the frequency and type of documentation to be 

maintained;


5.
Frequency at which the services/supports should be reviewed for 

effectiveness.

The IP is a working document.  The individual plan coordinator shall be responsible for assuring that the individual receives services required by the IP that are identified as the responsibility of the Madison County Board of MR/DD and for assuring that copies of applicable portions of the IP shall be in the possession of appropriate Adult Service providers.  Confidentiality shall be maintained.  An IP shall be given to the individual, legal guardian, person (s) responsible for the plan, and other designated people involved in the individual’s plan.

Appropriate team members shall meet at least annually to review, revise, and re-develop the IP and whenever a major change in training, continuing education, services, employment or supports is proposed.  At any point in the IP process when it is determined that the adult program is not the LRE for any individual, the individual shall be referred for more appropriate services.

When an individual lives in a residential care facility, the county board shall assure that the IP shall be developed and implemented in coordination with the residential care facility.

When an individual is ready for placement into community employment, the IP shall reflect any special employment training needs.

Appropriate signed and dated notations in the individual’s permanent record shall verify that the individual being served has received all services to which he/she has been referred or contain explanations why services have not been provided.

402.2
Adult Programming


Adult Services provides a range of services designed to meet the individual needs of persons who are eighteen years of age or over and are not enrolled in a program or service under Chapter 3323 of the Revised Code, and of persons sixteen and seventeen years of age who are eligible under rules adopted by the director of mental retardation and developmental disabilities pursuant to Chapter 119 of the Revised Code.  Such services may include habilitation programs and services, sheltered employment providing a structured work environment, job training, job placement, supported employment, competitive employment, and planned therapeutic and work and non-work activities providing meaningful tasks designed to improve the effectiveness or degree with which an individual meets the standards of personal independence and social responsibility expected of his /her age and cultural group.
The Board recognizes that persons with developmental disabilities have the right to receive the full range of supports and services they need to be participating members of their communities.  The Board will ensure that employment services, continuing education, transportation services, technological supports, and therapeutic services be available to individuals dependent upon their choices, desires and preferences.
Employment options may include but are not limited to community competitive employment, supported employment, mobile work crews, enclaves, entrepreneurships and sheltered employment.  Regardless of the individual’s choice of a work site, adults will have access to the supports necessary to be successful and should receive the benefits provided to other workers in the same setting.

The Board will provide supports as needed so that individuals will have access to retirement, recreational, social and employment activities.  Services may be provided in an individual’s home if appropriate.  Individuals for whom work is not a priority have the right to spend their days involved in activities of interest and personal benefit in integrated, community-based settings.  The Board will plan and set priorities for services based on available resources.
Staffing Requirements:


Staff employed by the Madison County Board of MR/DD shall comply with rules  5123:2-5-01 and 5123:2-5-02 of the Administrative Code.


The Board will comply with additional requirements as outlined in rules governing programs as appropriate from other licensing or certifying bodies such as the Community Alternative Funding System.


Staffing patterns and ratios shall be established on an annual basis as a function of participant needs identified in the IP, operating plans and the financial position of the Board.  This shall be reviewed annually. 

402.3
Operating Requirements

The Adult Program shall be in operation a minimum of two hundred thirty-two days.

Transportation shall be provided by the county board.  The most normalized alternatives to school bus transportation are encouraged and are to be determined on an individual basis during the IP process. (CROSS REFERENCE TRANSPORTATION SECTION - CHAPTER 6)

A committee shall be formed of representatives of management and adults participating in the adult services program.  These meetings shall be held at least quarterly throughout the year for the purpose of discussing matters of mutual concern.  The meetings must be documented.

A handbook shall be prepared by the program and distributed to all individuals enrolled in the Adult Program and to all parents/legal guardians.  The handbook shall include at least the following:


a.
A description of adult services;


b.
Eligibility criteria;


c.
Transportation policies and procedures;


d.
Payroll procedures and applicable fringe benefits;


e.
Explanation of attendance policies;


f.
Grievance Procedures;


g.
Work hours and breaks;  and


h.
Individual rights, confidentiality, and due process information.

The adult services program shall be in compliance with all applicable regulations of the United States Department of Labor, Wage and Hour Division, Title 29, Part 525 of the Code of Federal Regulations.

Individuals engaged in paid work through the adult services program shall be provided coverage under the Bureau of Workers’ Compensation or its equivalent.

The sheltered workshop non-profit board shall be in compliance with Chapter 1702. of the Revised Code nonprofit corporation law.

402.4
Adult Enrollee Records

Working records shall be maintained in the by the Family Support Services division.  Records shall be kept in a locking metal file cabinet or in a room with controlled access which can be locked.  For each individual the following shall be available as a minimum:


a.
Application for enrollment including initial date of inquiry and 

date individual begins participation in adult services program;


b.
Verification of age;


c.
Emergency contact sheet;


d.
Medical report;


e.
Assessment of preferences and desires;


f.
Special job accommodations


g.
A copy of the current IP or IEP;


h.
Evidence of IP or IEP reviews and revisions;


i.
Incident reports;


j.
Accident reports;


k.
Medication reports; 


l.
Other reports;


m.
Attendance records and;


n.
Individual production and payroll records.

Records which must be maintained but not necessarily located in the working file include:


a. Attendance records;


b. Individual production and payroll records; and


c. Materials no longer needed for current programming.

Appropriate, signed and dated notations in the record shall verify that the individual being served has received all services to which he/she has been referred or explanation of why services have not been provided.

A Case Records Committee will review semiannually a representative sample of the records to measure their adequacy and fulfillment of record-keeping requirements.  Designated staff will annually review the policies and procedures concerning records and make recommendations to the Superintendent.

Written reports of unusual incidents and medical emergencies shall be completed within twenty-four  hours of occurrence and in compliance with Major Unusual Incident Procedures and in accordance with rule 5123:2-1702 of the Administrative Code.

There will be written procedures for reporting all accidents with recommendations regarding the safety program and handling of accidents and injuries.  Medical emergencies or changes shall be recorded within twenty-four hours of the event to be reported.  Information concerning health, safety and special job considerations shall be clearly communicated to appropriate staff.

Closure and transfer summaries shall be recorded within two weeks following the individual’s exit from the program.

402.5
Physical Facilities

The adult program site(s) shall be in compliance with state and local building and mechanical codes with respect to the design, construction, and equipment applicable to the occupancy classification.

The adult program site(s) shall be in compliance with the “Ohio Fire Code” as administered by the state or local fire official.

Plumbing and sanitary installation shall be in compliance with the Ohio and local plumbing codes as administered by the Ohio Department of Health or the local official having jurisdiction.

Facilities having food preparation areas shall have a valid food service license issued by the local health authorities having jurisdiction.

Breakrooms, restrooms and dining areas shall be maintained in an orderly and sanitary manner.  Covered, noncombustible containers for waste food and other refuse shall be provided.

Power equipment, fixed or portable, shall include operating safeguards as required by the Division of Safety and Hygiene, Bureau of Workers’ Compensation.

