
407 Safety

407.1 Purpose

The Madison County Board of Mental Retardation and Developmental Disabilities is committed to providing services to individuals in a manner that will insure health and safety.  The Board will conduct daily operations in facilities to insure a safe healthy environment.  The Board will assemble a Health and Safety Committee, which will meet regularly to monitor the Board’s practical application of the following policy with an emphasis on prevention of unsafe conditions.  Techniques described below including drills will be conducted for the purpose of training/educating staff, enrollees, and volunteers to safely respond to emergencies.

407.2 Operating Requirements

A. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall include design and maintenance of program facilities and equipment in conformance with all applicable laws, including the Americans with Disabilities Act and Section 504 – Rehabilitation Act of 1973 and any reauthorization of these acts by the federal government.

B. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall be inspected annually by the local fire marshal or designee to ensure compliance with fire safety practices.
C. The Madison County Board of MR/DD swimming program shall provide a person present during all activities who has a current water safety instructor certificate, or a senior lifesaving certificate, or an adapted aquatics certificate.
D. All programs providing food service shall:

1. Have on file in the administrative office, written evidence of an annual inspection of food preparation, storage, and serving areas by the local department of health; and

2. Have on display all required permits in keeping with state department of health regulations and shall employ food handlers who meet all state and local health requirements.
407.3 Building Emergency Plans

A. Each facility operated by or serving enrollees of the MCBMR/DD by contractual agreement will have written procedures for dealing with bomb threats, medical emergencies, power failures, natural disasters, fire, tornado, and other emergencies.  These building emergency plans will be available to and communicated in writing to all persons assigned to the facility, including staff and volunteers.  The building emergency plans will include/require all of the following:

1.  Procedures for reporting all accidents or injuries within twenty-four hours of the occurrence.  Such report will include recommendations for prevention at a future time.

2. Information concerning health and special job considerations shall be communicated to appropriate supervisory personnel.

3. Procedures for emergency closing of all program components operated in county board facilities as well as notification of families receiving home-based services and persons in other sites receiving or providing services.
4. Evacuation plans for fire and tornado drills and other emergencies will be posted in strategic locations throughout each facility including each room. Emergency numbers shall be posted by each telephone. For any emergency, persons shall utilize the emergency number of 911.
5. Fire drills shall be conducted at least monthly in each building and be recorded.

6. Tornado drills will be conducted at least monthly during the months of March (required for settings governed by ODE), April, May, June and July and results recorded.

7. A written analysis of the conduct and effectiveness of each facility’s fire and tornado drills will be prepared by each building authority for review by the Superintendent or designee.

8. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall have fire extinguishers, fire gongs, and alarms that shall be properly located, identified, and kept in good working order.

9. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall have storage areas for combustible or flammable materials that are effectively separated from all rooms and work areas in such a way as to minimize and inhibit the spread of fire.

10. .All hallways, entrances, ramps and corridors shall be kept clear and unobstructed at all times.

11. Each program facility owned, leased, or operated by the Madison County Board of MR/DD, which contains power equipment, fixed or portable, shall include operating safeguards as required by the Division of Safety and Hygiene, Bureau of Worker’s Compensation.

12. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall employ at least one staff member trained in the techniques of fire suppression training.

407.4 Emergency Closing of Facilities

The Superintendent or designee shall have the responsibility of closing the program should it be determined that and emergency condition exists, such as inclement weather, natural disaster, or maintenance problem of a potentially harmful nature.

At the beginning of each program year, the Superintendent shall establish a procedure for notifying enrollees, parents/guardians, and staff of emergency closings.  The Superintendent shall communicate these procedures to parents, enrollees, staff, and others as appropriate and necessary for the safe operation of the program.

A. In cases of departure from the routine schedule, radio and television stations will be contacted to announce the changes.  The Board will periodically disseminate a list of stations and channels to individuals, parents, and providers.

B. In cases where the program has been in operation part of the day and an early dismissal becomes necessary due to emergency conditions, the parent or guardian or other emergency contact person should be notified by telephone if possible of the approximate time the enrollee will be returned home.  If the emergency condition necessitates cancellation of home-based services, staff will notify those parents and individuals affected.

C. Enrollees will be left at locations other than their residence only in accordance with conditions agreed to, in writing, by the parent or legal guardian.

407.5 Opening and Closing of Buildings

The Superintendent/designee shall have the responsibility for insuring that the Madison County Board of MR/DD facilities are routinely opened and securely locked as scheduled.

The Superintendent/designee shall ensure that the facilities are opened (unlock doors and turn on lights) and closed (lock doors and turn off lights) each day that the facilities are open in accordance with each location’s regular schedule.

A. The Director of each facility shall request an annual inspection of the facility by the Department of Health, the local Fire Inspector, and any other appropriate investigative agency.  Such reports shall be maintained in the office of each facility.  Copies of the inspection reports shall be submitted to the Superintendent.

B. Any condition, which may be hazardous, must be reported immediately to the building authority by the individual observing the condition.

C. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall have a procedure for indicating a tornado warning.  The tornado-warning signal shall indicate to all persons to move to the designated tornado shelters. Upon the indication of all clear from the tornado warning, persons may return to other areas of the facilities following an authorization by the building authority (ies). In the case of damage or injury as a result of the tornado appropriate emergency services shall be summoned and first aid procedures implemented. Notification to families, etc. shall be completed after the emergency has been contained.  Early dismissal or closure of the facility shall be done in conjunction with the appropriate policy 423 Emergency Closing of Facility.

D. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall have a fire gong for indicating a fire.  The fire alarm shall indicate to all persons to evacuate the facility to the designated areas.  Appropriate emergency services shall be summoned to the facility.  The building authority shall take attendance of all persons following evacuation to ensure all persons have exited the facility.  Should anyone not be accounted for, the building authority shall notify emergency services of such upon their arrival. Upon the indication by emergency services, persons may return to the facilities following an authorization by the building authority (ies).  In the case of damage or injury as a result of the fire appropriate emergency services shall be summoned and first aid procedures implemented.  Notification to families, etc. shall be completed after the emergency has been 
contained.  Early dismissal or closure of the facility shall be done in conjunction with the appropriate policy 423 Emergency Closing of Facility.  For any emergency, persons shall utilize the emergency number of 911.
E. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall have a code word for indicating a bomb threat.  The announcement of “CODE B” shall indicate to all persons to evacuate the facility to the designated areas. Appropriate emergency services shall be summoned to the facility. The building authority shall take attendance of all persons following evacuation to ensure all persons have exited the facility.  Should anyone not be accounted for, the building authority shall notify emergency services of such upon their arrival. Upon the indication by emergency services, persons may return to the facilities following an authorization by the building authority (ies).  In the case of damage or injury as a result of the emergency appropriate emergency services shall be summoned and first aid procedures implemented.  Notification to families, etc. shall be completed after the emergency has been contained.   Early dismissal or closure of the facility shall be done in conjunction with the appropriate policy 423 Emergency Closing of Facility. For any emergency, persons shall utilize the emergency number of 911.
F. Each program facility owned, leased, or operated by the Madison County Board of MR/DD shall utilize special announcements for indicating all other emergencies (i.e. chemical spills, etc.).  The announcement shall indicate to all persons to evacuate the facility to the designated areas.  Appropriate emergency services shall be summoned to the facility.  The building authority shall take attendance of all persons following evacuation to ensure all persons have exited the facility.  Should anyone not be accounted for, the building authority shall notify emergency services of such upon their arrival. Upon the indication by emergency services, persons may return to the facilities following an authorization by the building authority (ies).  In the case of damage or injury as a result of the emergency appropriate emergency services shall be summoned and first aid procedures implemented.  Notification to families, etc. shall be completed after the emergency has been contained.   Early dismissal or closure of the facility shall be done in conjunction with the appropriate policy 423 Emergency Closing of Facility. For any emergency, persons shall utilize the emergency number of 911.
G. Similar procedures shall be utilized for vehicles owned, leased, or operated by the Madison County Board of MR/DD.  See transportation policies.

H. All accidents and injuries shall be reported in accordance to Board policy.

I. Each facility owned, leased or operated by the Madison County Board of MR/DD, which houses a preschool program shall meet all Ohio Department of Education licensure requirements to operate 
the preschool programs in accordance with Rules for Preschool Programs 3301 - 37 O.A.C. and if applicable, Rules for the Education of Preschool Children with Disabilities 3301 - 31 O.A.C.

J. Equipment in all facilities owned, leased or operated by the Madison County Board of MR/DD shall be inspected regularly to insure its safety.

K. Cleaning equipment and materials in all facilities owned, leased or operated by the Madison County Board of MR/DD shall be kept in spaces that are not accessible to enrollees and/or children.

L. Electrical outlets within reach of children in all facilities owned, leased or operated by the Madison County Board of MR/DD shall have appropriate coverings when not in use.

M. Equipment used by children in all facilities owned, leased or operated by the Madison County Board of MR/DD shall be 
cleaned at least once a week with an appropriate germicidal agent to minimize the spread of infectious disease.

N. No child enrollee shall be ever left alone or unsupervised in any facilities owned, leased or operated by the Madison County Board of MR/DD. 

O. Staff in all facilities owned, leased or operated by the Madison County Board of MR/DD shall have immediate access at all times to a working telephone.
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