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In addition to insuring the requirements outlined in County Board Personnel Policy, Chapter 5 section 503.4 which addresses background investigations the following procedures will be followed prior to hiring any new employee.

For the purposes of this policy “applicant” is defined as a person who is under final consideration for appointment or employment in a position with the Madison County Board of MR/DD, including, but not limited to , a person who is being transferred to the County Board and an employee who is being recalled or reemployed after a layoff.

BCII Checks—Additional information

In accordance with OAC 5123:2-1-05 the County Board may employ an applicant pending receipt of reports requested under section 5126.28 of the Revised Code if the applicant submits to the Board a statement with his/her signature attesting that the applicant has not been convicted of or pleaded guilty to any of the offenses listed or described in paragraphs (F)(1) to (F)(4) of that same rule.

State Nurse’s Aide Registry Check

Prior to employing an individual the County Board will perform a State Nurse’s Aide Registry Check by contacting the Ohio Department of Health to inquire whether the Nurse Aide Registry established under 3721.32 of the Revised Code reveals that its director has made a determination of abuse, neglect, or misappropriation of property of a resident of a long-term care facility or residential care facility by the applicant.  This check will be completed by the Administrative Assistant and verified in the employee’s permanent file.  The Superintendent will be notified immediately of any individual whose name appears on this registry as having committed abuse, neglect, or misappropriation as noted above and will exclude the individual from being considered for employment.

Ohio Department of MRDD Abuser Registry

In accordance with OAC 5123:2-17-03 the County Board is now required to check the Registry before hiring an applicant to confirm that they are not on the Registry.  This check may be completed up to 14 calendar days before the hiring of the applicant.  If the hiring date and the start date of the applicant’s employment are 2 different dates, the employer may check the Registry either 14 calendar days prior to the hiring or one month prior to the start date of employment.

The Administrative Assistant will complete this check for each applicant as defined above via the internet by accessing the Departments Abuser Registry site.  The check will be done using the individual’s last name and Social Security Number.  Once the results appear they will be printed and placed in the permanent personnel file to confirm the date that the Registry Check was completed.  If the name of the individual is found to be on this registry the Superintendent will be contacted immediately and the individual will no longer be considered for employment.  The Superintendent will contact the Department if any applicant or employee is found to be on this registry.

An Annual Review of the Abuser Registry will be completed by the County Board in conjunction with the annual Self Review.
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